Opera ll—Top Ten User Tips

The Favourites Bar

The Favourites Bar will speed up your navigation around the
Opera Il modules and also serve as a reminder for a particu-
lar workflow process that you perform. For example, you may
create a group of items that relate to a month end process
called Month End. By selecting the items from the navigator
tree in the order that the process should be carried out, you
can work down the list of items in the Group.

Right-mouse click on any menu item from the Opera Il navi-
gator tree and select 'Add to favourites bar'. A window dis-
playing the Group name and Display name will open, giving
you the opportunity to overtype these names with your own if
you require.

You can also launch external applications from your Favour-
ites Bar by adding application shortcuts to your Favourites
Bar, such as Microsoft Excel, Word or Internet Explorer.
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©  FAVOURITES BAR

Use it for greater effi-
ciency and contral.

Worth a try, we say!

The favourites bar!
Use it for
efficiency reasons
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